
 
 
Date 
 
 
(Your club name) would like to make a $(enter amount) donation to (name of organization 
receiving donation) (enter explanation). 
 
Name of Organization Receiving Donation 
Address of Organization 
 
Thanks, 
(Name of Authorized Signer) 
(Signature of Authorized Signer) 
 
 
 
 
Note from ASI Accounting Services:  
In addition to the memo, please include information on the organization receiving the 
donation (screenshot of website is okay).  Refer to the next pages for an example of a 
memo and information on the organization. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



10/01/2025 
 
 
Hornet and Squirrels Club would like to make a $500 donation to the ASI Children’s Center 
for our annual donation to the organization in support of their services. 
 
ASI Children’s Center 
6000 J Street 
Sacramento, CA 95819-2605 
 
Thanks, 
Jotaro Kujo 

 
 
 
 
 
 

 


